CREATING AN INFORMATIVE SPEECH
Prof. Mark J. Grossman
Suffolk County Community College

Informative Speech

} Choose a topic that you know about,
care about, or find interesting.

P i you have an existing base of
knowledge, you will be more
comfortable with the content.

There should be an abundance of
credible source material.

Speech length approximately 3-5
minutes.

Practice and time speech.
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Present extemporaneously from an
outline (or index cards), not from
verbatim text.

Be careful of scope. Best to focus on one
part/theme of the topic.

} Visual tools/enhancements can help
augment your presentation. However,
make sure it is not PowerPoint
dependent.

Speech Proposal

O Topic. (The overarching subject
matter)

O Purpose Statement. (The specific
goal of the speech)
O Thesis Statement. (Purpose

Statement plus your three Main
Points)

Due on Speech Proposal Day

} Students will bring two copies of a
“Speech Proposal” which contains the
following:

O Topic

O Purpose Statement: “l want my
audienceto...”

O Thesis Statement: Purpose
Statement plus your three Main
Points.

} Students will stand up in front of the
class and present their Speech Proposal.

Create Your Outline

} Start with an attention grabbing
introduction:

O A startling statement that previews
one or more of the main points.

O Create a sense of mystery.
O Begin with a question or a quotation.

) Continue with the 3 main points plus
sub-points.

} Use at least one verbal reference for
each main point. (“According to .. .”)

) Close with a “memorable moment” that
will help the audience remember your
speech.

O A famous quotation about the topic.
O A dynamic video clip.

O A short anecdote/story that sums up
the topic.

Speech Day

} Students must bring two typed copies
(one for you and one for the instructor)
of the following:

O Speech Proposal.

O Speech Outline. (Note cards,
optional)

O Works Cited/Bibliography. Use
www.easybib.com

O Print out of graphics, visual
materials, PowerPoints, etc.

} All material must be typed and include
your name, class name/section, and
date.

} Graphics must be pre-loaded onto the
computer via a USB memory stick only.
(No email downloads.)

} Students must arrive promptly to class.

Note: Additional web help on MYSCCC -> Virtual
Learning Commons -> Communications. You will
find tutorials on appearance, delivery, outlining,
organization, introductions, conclusions, etc.


http://www.easybib.com/
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Informative Speech Evaluation Form
Instructor: Mark J. Grossman

Speaker Name:

Title/Topic:

Date: Section: Time:

Evaluator: 0 Instructor 0O Student Total Points:

Introduction and Conclusion (20)
(5) Specific purpose of the speech clear? — .
(5) Main points previewed? — ThESIS
(5) Intro arouse interest and preview the message?
(5) Did the conclusion help remember the speech?
(Optional) Were transitions used to tie the speech together effectively?

Substance (20)
(10) Speaker seem to do sufficient research?
(10) Main ideas supported with reliable information?

Overall Presentation and Delivery (40)

(8) Language clear, simple, and direct?

(8) Speech presented extemporaneously and notes used sparingly?
(8) Speaker present the topic enthusiastically?

(8) Presentation aids integrated into the presentation?

(8) Verbal citations used (at least once for each main point)

{111

Deliverables (20)

—— (5) Bibliography/oris Cited O etk o for el
_ (5) Outline rortypes i
_____ (5) Graphics Print-Out No copy for professor O
Late for class a
Deliverables missing m]

Suggestions/Comments:






